Date Reallocated/reviewed

By
Total Amount

PURCHASING CARD ORDER FORM

(For internal use only, retain with the monthly statement)

Reminder: The University is exempt from sales tax in most instances.

Purchased for:

Chartfield:

Supplier Name:

Phone Number:

Supplier's City & State:

Point of Sale (POS) code:

Date order placed:

CARDHOLDER

Description and Purpose of

ltems/services ordered:

QTY |item #/Catalog#

Description

Amount

Total

shipping/handling

Total amount charged




	Purchased for: 
	Chartfield: 
	Supplier Name: 
	Phone Number: 
	Suppliers City  State: 
	Point of Sale POS code: 
	Date order placed: 
	CARDHOLDER: 
	Thea Hatfield: 
	QTYRow1: 
	Item CatalogRow1: 
	DescriptionRow1: 
	AmountRow1: 
	QTYRow2: 
	Item CatalogRow2: 
	DescriptionRow2: 
	AmountRow2: 
	QTYRow3: 
	Item CatalogRow3: 
	DescriptionRow3: 
	AmountRow3: 
	QTYRow4: 
	Item CatalogRow4: 
	DescriptionRow4: 
	AmountRow4: 
	QTYRow5: 
	Item CatalogRow5: 
	DescriptionRow5: 
	AmountRow5: 
	QTYRow6: 
	Item CatalogRow6: 
	DescriptionRow6: 
	AmountRow6: 
	QTYRow7: 
	Item CatalogRow7: 
	DescriptionRow7: 
	AmountRow7: 
	QTYRow8: 
	Item CatalogRow8: 
	DescriptionRow8: 
	AmountRow8: 
	QTYRow9: 
	Item CatalogRow9: 
	DescriptionRow9: 
	AmountRow9: 
	QTYRow10: 
	Item CatalogRow10: 
	DescriptionRow10: 
	AmountRow10: 
	QTYRow11: 
	Item CatalogRow11: 
	DescriptionRow11: 
	AmountRow11: 
	QTYRow12: 
	Item CatalogRow12: 
	DescriptionRow12: 
	AmountRow12: 
	QTYRow13: 
	Item CatalogRow13: 
	DescriptionRow13: 
	AmountRow13: 
	QTYRow14: 
	Item CatalogRow14: 
	DescriptionRow14: 
	AmountRow14: 
	QTYRow15: 
	Item CatalogRow15: 
	DescriptionRow15: 
	AmountRow15: 
	QTYRow16: 
	Item CatalogRow16: 
	DescriptionRow16: 
	AmountRow16: 
	QTYRow17: 
	Item CatalogRow17: 
	DescriptionRow17: 
	AmountRow17: 
	QTYRow18: 
	Item CatalogRow18: 
	DescriptionRow18: 
	AmountRow18: 
	QTYRow19: 
	Item CatalogRow19: 
	DescriptionRow19: 
	AmountRow19: 
	QTYRow20: 
	Item CatalogRow20: 
	DescriptionRow20: 
	AmountRow20: 
	QTYRow21: 
	Item CatalogRow21: 
	DescriptionRow21: 
	AmountRow21: 
	QTYRow22: 
	Item CatalogRow22: 
	DescriptionRow22: 
	AmountRow22: 
	AmountTotal: 
	Amountshippinghandling: 
	AmountTotal amount charged: 


